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[Tpuxa3 Nel76 ot 12.09.2013

Tloso:xeHune
o oudnoreke MOY «Cpennsis mxoJa Ne3»
. OO0mmue moJIo:KeHNs

1.  bubmuoreka MOY «Cpennsas mkona No3» SBISIETCA CMPYKMYPHBIM NnOOpa3oeneHuem
00111€00pa30BaTEILHOTO YUPEXKJICHHsI, YYaCTBYIOIIUM B y4e€OHO-BOCIHUTATEIBHOM IIpOLIECCe B LENX
o0ecrieyeHus MpaBa y4aCTHUKOB 00pa30BaTeNIbHOIO Mpoliecca Ha OeclIaTHOE M0JIb30BaHUE YIeOHUKAMU
U OMOIMOTEeYHO-MH(POPMALMOHHBIMU PECYPCAMHU.

2.  bubmmortexa cmocoOcTByeT (OPMHUPOBAHHMIO KYJIBTYPhl JMYHOCTH YYamlerocs W MO3BOJISET
MOBBICUTB APPEKTHBHOCTh HHPOPMALIMOHHOTO OOCTY)KMBaHUS Y4eOHOTO Iporecca.

3. JlestenpHOCT OMOMMOTEKHM 0O0IMIEOOPA30BATENLHOTO  YUPEXKACHUS OTpaXaeTcsi B  YCTaBe
obmieoOpazoBarenpHOro yupexaeHus. OOecredeHHOCTh OMOIMOTEKH YYeOHBIMH, METOJUYCCKUMH H
CIPAaBOYHBIMU JIOKyMEHTaMU YYUTHIBACTCS IIPU JIMLEH3UPOBAHUU 00111€00pa30BaTEILHOTO YUPEKACHUS.
4, Ilenu  OubnmoTeku  00IIEOOPA30BATENILHOTO  YUPEXKIEHHS  COOTHOCSATCS € LETSIMHU
00111€00pa30BaTEILHOTO YUPEKACHUA:

- dbopmupoBaHue OOLIEH KyJIbTypbl JIMYHOCTH OOYYAIOLIMXCS Ha OCHOBE YCBOEHHs 0053aTElIbHOTO
MUHHMYMa COJIepKaHus 00111e00pa3oBaTeNbHBIX MPOTPaMM, HX aJIalTalus K )KU3HU B OOIIECTBE,

- CO3/1aHME OCHOBBI JJIsi OCO3HAHHOTO BBHIOOPAa M MOCIEAYIONIIETO OCBOCHHS MPO(ECCHOHAIBHBIX
00pa30BaTeNbHBIX IPOrPaMM,

- BOCIIMTAHUE I'PaXTAHCTBEHHOCTH, TPYAOII00MS, YBaXKEHHS K IpaBaM U CBOOOJ1aM UeloBeKa, JTH00BU
K OKpy»Katoiiel npupoze, Ponune, cembe, popMHpOBaHUE 310pOBOTO 00pa3a *KHU3HH.

5.  bubnmorexka pyKOBOACTBYETCS B CBOEH JA€ATENBbHOCTH (efepalbHbIMU 3aKOHAMH, YKa3aMU H
pacniopsbkeHussiMu  [Ipesunenta Poccuiickoit @enepanuy, NOCTAaHOBICHUSMH U PACHOPSIKEHUSIMHU
[TpaButensctBa Poccuiickoit ®Penepanuu M UCHOJHUTENBHBIX OpraHoB cyOBekToB Poccuiickoii
@denepalyiv, peLICHUSIMU  COOTBETCTBYIOUIETO OpraHa yOpaBlieHHs oOpa3oBaHHEM, YCTaBOM
0011e00pa30BaTEIbHOTO YUPEXKJICHUS, IOJIOKEHHUEM O OHOIMOTEKe, YTBEPKACHHOM JIUPEKTOPOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

6. JlearenpHOCT, OHMONMMOTEKM OCHOBBIBAa€TCS Ha MNPHHOWNAX JEMOKpPATHH, TyYMaHH3Ma,
OOIIEIOCTYITHOCTH, TNPUOPHUTETa OO0IEYETOBEYECKUX IEHHOCTEH, TI'PakJaHCTBEHHOCTH, CBOOOJHOTO
Pa3BUTHSI TMYHOCTH.

7. Tlopsamok mMmojb30BaHMS MCTOYHUKAMHU HMH(pOpMAlMM, NEPEYeHb OCHOBHBIX YCIYI U YCIOBHS HX
npefocTaBieHus onpenenstorcs [lonoxxenuem o Oubimoreke 001E00pa30BATENBHOIO YUPEKIACHUS U
[IpaBunamu monb30BaHUA OMONIHMOTEKOM, YTBEP)KICHHBIMH PYKOBOJIUTENIEM 00I1e00pa3oBaTeIbHOIO
YUPEXKICHUS.

8.  OOmeobOpa3oBarenbHOE YYpPEKICHHE HECET OTBETCTBEHHOCTh 3a JOCTYITHOCTh W KadeCTBO
OMOIMOTEYHO-UH(POPMAITMOHHOTO OOCTYKUBAHUS OMOINOTEKU.

9.  Opranmzamus OOCTYXHBaHHS YYaCTHHKOB 00pa30BaTEeNbHOTO IMpoIecca MPOM3BOIUTCS B
COOTBETCTBUM C TMpaBWJIaMHM TEXHUKHM OE30MaCHOCTH M  MPOTHBOIOXKAPHBIMH, CAHUTapHO-
TUTUEHUYECKUMH TPEOOBAHUSMHU.



1. OcHOBHBICE 321291

OCHOBHBIMH 3a1ayaMy OMOINOTEKH ABIISTFOTCS:
1. oOecneueHne ydacTHMKaM 0Opa30BaTENbHOIO Ipolecca — OOydarolMMces, Ielarornyeckum
pabOTHUKAM, POAUTENIAM (MHBIM 3aKOHHBIM MPEICTaBUTENSAM) 00yJaroIMXCs— JO0CTyNa K HH(pOpMaIHH,
3HaHUSIM, UAEAM, KYJIbTYPHBIM  IICHHOCTSAM  IIOCPEICTBOM  HCIIOJIb30BAaHHS  OHOIMOTEYHO-
UH(POPMALIMOHHBIX PECYpcoB  00IIE00pa30BATENBHOTO YUPSKICHUS Ha PA3IUYHBIX HOCHUTEISX:
OymMa)kHOM (KHWKHBIH (OHI, (OHI TEepUOIUYECKUX U3JaHMK); MarHUTHOM ((QoHA ayauo- u
Buzeokaccer); nudpoom (CD-auckn); KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCHUTEISX;

2.  BOCHHUTAaHWE KYJAbTYPHOTO M TPaXIAHCKOTO CaMOCO3HAHHWs, TIOMOIIb B  COIHAIU3AIIH
00y4Jaromerocsi, pa3BUTHH €ro TBOPUYECKOTO TIOTEHIINAIA;
3. dopMHpOBaHHE HABBIKOB HE3aBUCUMOI'0 OMOJIMOTEUHOTO IMOJIb30BaTelIsA: 00yYeHHE TTOUCKY, OTOOPY

U KPUTUYECKOM OlleHKe HH(POpMaLUY;

4.  COBEpIICHCTBOBAaHHE NPEAOCTABISAEMBIX OHOIMOTEKON YCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
WH(POPMALMOHHBIX TEXHOJOTHA M KOMIBIOTEpU3alMH OMOIMOTEYHO-MH(DOPMAITMOHHBIX IIPOLIECCOB,
¢dopmupoBanne KoM(poOpTHON OUOIHOTEYHOMN CpPEIbI

I11.  OcHoBHble pyHKIMHU

Jlis peanu3anuy OCHOBHBIX 3a/1a4 OMOIMOTeKa:

- dopmupyer  donx  O6uOIMOTEYHO-UH(GOPMALMOHHBIX  PECYpcoB  00I11e00pa3oBaTEIILHOTO
YUPEKACHUS:

- KOMIUIEKTYeT YHUBEPCaJbHBIH (POHI ydyeOHWKAaMH, Y4EOHBIMH, XYyIOKECTBEHHBIMH, HAYYHBIMH,
CIPAaBOYHBIMH, ME€JArOTMYECKUMU M HAyYHO-NIOMYJISIPHBIMM JOKYMEHTAaMU Ha TPAIAULMOHHBIX U
HEeTPaJUIMOHHBIX HOCUTENSIX HH(OpMaLIUK;

- nornosHsAeT (oHJ UHPOPMALMOHHBIMU pecypcaMu cetn MHTepHeT, 6a3aMu W OaHKaMH JaHHBIX
JIPYTUX YYPEKIECHUN U OpraHu3anui;

- OpraHu3yeT W BeJeT CIpaBOYHO-OmOMuorpadpuyeckuil ammapaT: KaTajgord (ajagaBUTHBIN,
CHUCTEMaTHYEeCKHil) MpenocTaBisieT MH()OPMAIMOHHBIE pecypChl Ha Pa3IMYHBIX HOCHUTENSX Ha OCHOBE
U3y4YEHHsI UX UHTEPECOB U MH()OPMAIIMOHHBIX TOTPEOHOCTEH;

- CO3/a€T YCJIOBUS AJI peau3alui CaMOCTOSATENIbHOCTH B 00yU€HUH, T03HABATEIbHOM, TBOPUYECKON
JIESITEIbBHOCTH € ONIOPON HAa KOMMYHUKALIMIO; CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CaMOOOyUEHUs

- COJICHCTBYET HWHTErpaluy KOMIUIEKCAa 3HAHWM, yMEHMH M HaBBIKOB pPAa0OTHl C KHUTOH U
uH(popmanuen;

- OKa3bIBaeT MH(OPMAIIMOHHYIO MOJJEPKKY B PELICHUH 3a/ad, BO3HHUKAIOIIMX B Ipolecce HuX
y4eOHOi1, caMmo00pa30BaTEIbHOM U 10CYTOBOH AEATEIbHOCTH;

- OpraHu3yeT MAacCOBBIE MEPONPHUSATHS, OPUCHTUPOBAHHBIE HA pa3BUTHE OOIIEH, W YUTATENbCKON
KYJBTYpPBI JINYHOCTH

- COJICHCTBYET WJIEHAM [I€JarOTMYECKOr0 KOJUIEKTMBA M aAMUHHUCTPAlMM YUpPEXKIEHUS B
OpraHM3aIy 00pa30BaTeIbHOIO MpoLecca U Jocyra 00yqaromuxcs

- INPOBOAMUT Tekyllee HUHGOpMUpPOBaHHE (IHU HH(GOPMALKK, 0030phl HOBBIX TMOCTYIJICHUH U
myOIMKaIuii,cnocoOCTBYeT MPOBEAEHUIO 3aHATHI MO (OPMHUPOBAHUIO HHPOPMAIMOHHOM KYIbTYpBHI;
YIIOBJIETBOPSIET 3aIPOCHI M0JIb30BaTeIeH U HHHOPMUPYET O HOBBIX MOCTYIIEHUSAX B OUOINOTEKY;

- IPOBOJIUT 0053aTENbHYIO MPOBEPKY IO BBISBICHUIO 3KCTPEMUCTCKUX MAaTEpUaTOB pa3MeEIIEHHBIX
Ha cante MuHrocra PO



- opranm3yer paboTy MO COXpPaHHOCTH OHOIMOTEYHOro, B TOM 4Hclie yueObHoro (onma, Oecensl mo
COXpPaHHOCTH KHHT M Y4eOHUKOB, PEHIbI TIO MTPOBEPKE YUCOHUKOB, PEMOHT KHHT B YYeOHUKOB

V. Opranu3anusi 1eATeJJbHOCTH OM0THOTEKH

1.  Hamuume yKOMIUIEKTOBaHHOM OMOIMOTEKH B 001IC00pa30BaTEILHOM YUPEKICHHH 00s3aTEIBHO.

2.  Crpykrypa OuOJIMOTEKH, NMOMHMO TpPAJUIMOHHBIX OTAEIOB (AOOHemMenm, YUmMATbHbLL 3471),
MOXKET  BKJIIOYATh  OTACTBl  y4EeOHWKOB,  UHPOpMayuonHHo-OudauOZpaduueckoin  padomol,
MHONCUMETLHYI0O MEXHUKY U JIP.

3.  bubnmoreuyno-uHGOpMaIMOHHOE OOCTY)KUBAaHUE OCYIIECTBISICTCS HAa OCHOBE OMOJIMOTEYHO-
UH(GOPMAILIMOHHBIX ~ PECYpCOB B  COOTBETCTBMM C y4eOHBIM U  BOCHUTATENbHBIM  IUIaHAMU
00111e00pa30BaTEIILHOTO YUPEIKICHHUS, TPOrpaMMaMu, TPOCKTAMHU U TUTAHOM pabOThl OMOIMOTEKH.

4. bubnuorexka BHpaBe NPeNOCTABJATH IUIATHbIE OUOJIMOTEYHO-UH(OPMALMOHHBIE YCJIYTH,
nepeveHb KOTOPBIX OMPEeIIsieTCsl yCTaBOM 0011e00pa30BaTeIbHOIO YUPEHKICHHS

5. CnoHcopckasi IOMOIIb, MOTy4YeHHass OMOIMOTEKOM B BUJE IIETEBBIX CPEICTB HA KOMILICKTOBAHUE
doHIa U 3aKynKy oOOpyHOBaHWs, HE BJICUET 32 COOON CHW)XCHHS HOPMATHBOB W (WJIHM) aOCOITFOTHBIX
pa3mMepoB pUHAHCUPOBAHHS U3 OIOpKETa 001e00pa3oBaTEIbHOTO yupexkaeHus. JleHeskHble cpeacTBa 3a
CIAHHYI0 OMOJIMOTEKOH MaKyJaTypy pacxXxoAyIOTCS Ha YJIydlIeHHE MaTepHallbHO-TEXHUYECKON Oa3bl
OuOIMOTEKH, TOMUCKY MPOPECCHOHANBHBIX U3/IaHUH, KOMILIEKTOBAaHUE (POH/A TOKYMEHTOB.

6. B mensx obecrnieueHuss MoJIepHHU3AUN OUOIHOTEKU B YCIOBUAX MHPOpPMATH3AIUU 00pa30BaHUs U B
npelenax CpeACTB, BBIACISIEMBIX YUpeAUTEIsIMH, OOIIe00pa3oBaTeIbHOE YUYPEKIACHHE OOeCreurnBaeT
OoubIMoTeKYy:

- rapaHTUPOBAHHBIM  (MHAHCUPOBAHMEM  KOMIUIEKTOBAHHS  OWMOIMOTEYHO-UH(OPMAITHOHHBIX
pecypcoB (B CMETe YUYPESKICHHUS BBIBOAWTCS OTICIBHO); HEOOXOJUMBIMU  CIYy)KCOHBIMH H
MIPOU3BOJICTBEHHBIMU TIOMEIICHUSIMA B COOTBETCTBUHM CO CTPYKTYpPOW OHMOIMOTEKH M HOPMATHBAMHU TIO
TEXHUKE 0€30MaCHOCTH JKCIUTyaTallid KOMITbIOTEPOB (OTCYTCTBHE BBHICOKOM BIIAXKHOCTH, 3albUICHHOCTH
MOMEIIEHUS, KOPPO3UOHHO-aKTUBHBIX MPUMECEH WU SJIEKTPOIPOBOSAIICH MbIIM) U B COOTBETCTBUU C
nonoxeausmu CanlluH;

- COBPEMEHHOM  JJEKTPOHHO-BBIYMCIUTENBHON, TEJIEKOMMYHUKAIIMOHHOW W  KOMUPOBaJIbHO-
MHO>KUTETHHON TEXHUKON M HEOOXOAUMBIMH MPOTPAMMHBIMU MPOAYKTAMU;

- PEMOHTOM U CEPBUCHBIM 00CTYKUBAaHUEM TEXHUKU U 000pyI0BaHUS OMOINOTEKH;

- OMOTMOTEYHON TEXHUKON M KaHIISIIPCKUMU TPUHAICKHOCTSIMHU.

7.  OOmeobpa3oBaTeIbHOE  YUPEKIACHUE CO3JaeT YCIOBUS JUISI COXPAaHHOCTH  ammaparyphl,
000pyI0BaHUS U UMYIIIECTBA OMOIUOTEKH.

8. OTBeTCTBEHHOCTh 3a CHCTEMaTHYHOCTh M KadecTBO KOMIUIEKTOBAaHUS OCHOBHOro (oHa
OuOMMOTEeKH, KOMIUIEKTOBaHHWE Yy4yeOHOro (oHIa B COOTBETCTBHH C (heaepaabHBIMU MEPEUHSIMU
y4eOHUKOB M Y4eOHO-METOAMYECKUX H3IaHHM, CO3AaHHE HEOOXOTUMBIX YCIOBUU Ui JESATENbHOCTH
OMOMMOTEKH HECeT PYKOBOIUTENb 00IIe00pa30BaTENILHOTO YUPEXKIEHUS B COOTBETCTBHH C yCTaBOM
YUPEXKICHUS.

9. Pexum paborel OuOmmoTek:m ompenensercss (TTaBHBIM OHOIHMOTEKapeM) B COOTBETCTBHH C
IpaBUJIaMU BHYTPEHHETO pacropsjika oOuieo0pa3oBareiabHoro yupexaenus. [Ipu onpeaenenun pexxuma
paboThl OMOINOTEKH MPEAYyCMATPUBACTCS BBIICTICHUE:

- JIBYX 4acoB pabouero BpeMEeHH €KeHEBHO Ha BBINOJIHEHNE BHYTPUOUOINOTEUHON paboThI;

- OJIHOTO pa3a B MeCSl] — CAHUTAPHOTO [HS, B KOTOPBIM OOCIYy)XHBaHHE TIOJb30BaTENEH HE
MPOU3BOTUTCS;

- HE MEHEE OJIHOTO pa3a B MECALl — METOJUYECKOTIO JHS.



10. B memsx oOecrnedeHus palMOHAIBHOTO HCIONH30BaHMS HH(DOPMAIMOHHBIX PECypcoB B padboTe C
JETHMHU M FOHOIIIECTBOM OMOIMOTEKa 00I1Ie00pa30BaTEILHOTO YUPEIKICHUS B3aUMOICUCTBYET C IPYTUMH
OMOIIMOTEKaMH TOPO/IA.

V. V¥Ynpasienue. llITaTsl.

1.  VYnpasnenue OMONIMOTEKOH OCYIIECTBISIETCS B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM Poccuiickoit
Oenepanun, cyorekToB Poccuiickoit denepanuu U ycTaBOM 00IIe00pa30BaTEIbHOTO YUPEKICHUS.

2.  OOmee  pYKOBOJACTBO  JEATEIBHOCTbIO  OWONMOTEKM  OCYHIECTBISIET  PYKOBOAMTEINb
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

3. PykoBonmctBo OMOMMOTEKON OCYIIECTBISIET OMONIMOTEKaphb, KOTOPBIH HECET OTBETCTBEHHOCTHh B
mpelenax CBOEH KOMIETEHIMM Tepel] PYKOBOAMUTEIEM OO0IIeo0pa3oBaTeIbHOTO  YUPEKIACHHUS,
0o0y4JarolUMHUCs, HX POAUTENSAMU (MHBIMH 3aKOHHBIMU TPEICTABUTEISIMU) 3a OpraHu3aluio u
pe3yNbTaThl JICATEIHLHOCTH OUOMMOTEKHM B COOTBETCTBUU C (DYHKIMOHAIBHBIMH OOS3aHHOCTSIMH,
MPEIyCMOTPCHHBIMU  KBAUTH(DHUKAIIMOHHBIMA ~ TPEOOBAHHSIMH, TPYAOBBIM JOTOBOPOM M YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

4.  bubmuorekapb

- Ha3HAYaeTCsd PYKOBOAUTENEM O0OIIe00pa30BATEIBHOIO YUPEKACHUS, MOXKET SIBISATHCS WICHOM
MEeAarorn4eckoro KOJUIEKTHBA M BXOJUTh B COCTaB IEJIarorH4eckoro coBeTra oO0Ieo0pa3oBaTeIbHOTO
YUPEXKICHUS.

5. MeToardecKkoe COIPOBOK/ICHUE JEATESILHOCTH OMOINOTEKN 00€CIICUnBACT CIICIIUAIKUCT (METOIMCT)
no y4eOHbIM (pOHIAM M IIKOJBHBIM OMOIHOTEKaM OpraHa ympaBleHUS OOpa30BaHHEM, YUPEKICHUS
CHCTEMBI IEPENOArOTOBKH U TIOBBIIICHNS KBATHU(PHUKAINY, PETHOHAIFHOTO HHPOPMALIMOHHOTO LIEHTpA.

6. bubmmorexkapr paspabaThiBacT ¥ TPEACTABISCT PYKOBOJMTEIIO  00IIe00pa30BaTEIIEHOTO
YUPEKACHUS Ha YTBEPIKICHHUE CIICAYIOIINE TOKYMEHTBI:

- MOJIOKEHUE 0 OMOIMOTEKe, ITPaBIIIa TIOJIb30BAHUS OMOTMOTEKOM;

- CTPYKTYpPY M IITaTHOE pacnucaHue OMOIMOTEKH, KOTOpbIe pa3padaThIBarOTCs Ha OCHOBE 00bEMOB
paboT, onpeaesieHHbIX MOJOKEHNEM O KOHKPEeTHOH O0ubinoTeke o011eo0pa3oBaTeIbHOTO YUPEkKACHUS C
UCTIONb30BaHNEM «MeXOoTpacleBbIX HOPM BPEMEHHM Ha MPOIECCHI, BBINOJHSIEMbIE B OUONIHOTEKAX»
(ITocranoBnenre MuHUCTEpCTBA TPYAA U cOLMATIbHOrO pa3Butusa Poccuiickoit deneparu ot 3 despains
1997 r. Ne 6);

- TUTAHOBO-OTYETHYIO JOKYMEHTAITHIO;

- TEXHOJIOTUIECKYIO TOKYMEHTAIIHUIO.

7. TpynoBble OTHOLIEHUS pPAOOTHUKOB OHONMOTEKM U  00IIE00pa30BATEIBHOIO  YUPEKICHUS
PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHUSI KOTOPOTO HE JAOJKHBI IPOTHBOPEUYUTH 3aKOHOAATENbCTBY
Poccuiickoit @enepauuu o Tpye.

VI. TIpaBa u 00s13aHHOCTH OUO/INOTEKH

1. PaGorHukM OMOJIHOTEK HMEIOT MPABO:

- CaMOCTOSITEIbHO BBIOMpaTh (OPMBI, CpPEICTBA W METOABl OMOIMOTEYHO-UH(OPMAITMOHHOTO
oOCITy’)KMBaHUsI 00pa30BaTEIBbHOTO W BOCIUTATEIHHOTO TIPOIIECCOB B COOTBETCTBHU C IETSIMH H
3a/1auaMi, yYKa3aHHBIMH B yCTaBe 0OIe00pa30BaTEIHPHOTO YUPEKACHHUS M IOJIOKEHUU O OMOIMOTEeKe
00111€00pa30BaTEIBHOTO YUPEKIACHHUS;

- OTIpeIeIATh UCTOYHUKH KOMILIEKTOBAaHUSI HH(POPMAIIMOHHBIX PECYPCOB;



- U3bIMaTh U PEAITH30BBIBATH JTIOKYMEHTH K3 ()OHJOB B COOTBETCTBUU C MHCTPYKLHUEH MO y4ery
o6ubmoTeyHoro GpoHa;

- OTIPENIEeTISATh B COOTBETCTBUU C TpaBWJIAMHU TIOJb30BaHUS OMOIMOTEKON 00I1e00pa3oBaTeIbHOTO
YUPEXKACHUS, YTBEPXKIECHHBIMH PYKOBOAMUTENEM OOII€00pa30BaTENbHOTO  YYPEKICHUA, U IO
COIVIACOBAHUIO C POJUTEIBCKUM KOMHUTETOM WM IONEYUTEIbCKMM COBETOM BHUIBI M pa3Mepbl
KOMITCHCAINH yIepOa, HAHECEHHOTO T0JIb30BATEIIMU OUOINOTEKH;

- UMETh €KEroAHbIN OTIycK 44 KajleHAAapHBIX JHEW U JOMOJIHUTEIbHBINA OIJIauMBAaEMBbIM OTIYCK (10
12 nHeil) B COOTBETCTBHHM C KOJUIGKTUBHBIM JIOTOBOPOM MEXAY paOOTHHKAMH U PYKOBOJICTBOM
0011e00pa30BaATEIBHOTO YUPEXKIECHUS WIM UHBIMU JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMH.

2. PabdoTHuMK OuO.1MOTEKH 00513aH!

- o0ecrneuynThb M0JIb30BaTEISIM BO3MOKHOCTh paObOThI ¢ HH(OPMALIMOHHBIMH pecypcaMy OMOINOTEKY;
- MH(GOPMHUPOBATH MOJIb30BATENIEH O BUIAX MPEIOCTABISIEMbIX OUOINOTEKOH yCIyT;

- o0ecrneunTh HayYHY0 OpraHu3aluio (OHI0B U KaTajaoros;

- ¢dopmupoBath (HOHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (elepabHBIMU TEPEUHSAMH YUEOHBIX
U3JIaHUH, UHTEpecaMy, HOTPEOHOCTSIMH U 3allpOCAMU BCEX KAaTErOpU MOJIb30BaTENEH;

- COBEPIIICHCTBOBATh MH(OPMAIIMOHHO-OnOmorpagudeckoe u  OHOIMOTEYHOE OOCTy)KHUBaHUE
II0JIb30BaTEIICH;

- o0ecreynBaTh COXPAHHOCTb HCIIONB30BAaHUA HOCHTENEH WH(GOpMAIMK, WX CHCTEMAaTHU3AIUIO,
pa3MelleHUEe U XPaHEHHE;

- o0ecrieynBaTh pPeXHUM pPaOOTBI B COOTBETCTBMM C MOTPEOHOCTSAMH I0Jb30BaTeie U paboToil
00111€00pa30BaTEILHOTO YUPEKIACHUS;

- OTYMTHIBATbCA B YCTAaHOBJICHHOM IIOpSAKE IIEpe]] PYKOBOIUTENEM 0011e00pa3oBaTeIbHOIO
YUPEXKJICHUS;

- MOBBIIIATH KBAIN(UKAIUIO.

VIIl. IIpaBa u 00513aHHOCTH I10JIb30BaTe el OMOJIMOTeKH

1. Tloan3oBareju OUOJHOTEKH HMEKOT MPABO:

- NOJIy4aTh MOJHYIO HH(POPMAIIHIO O COCTaBe OMOIMOTEYHOro (PoHAa, MHPOPMALMOHHBIX pecypcax U
IPEOCTaBIIAEMBIX OMOIMOTEKON yCayrax;

- M0JIb30BATHCS CIIPABOYHO-OMOIMOrpadruecKuM annaparomM OUOIMOTEKN;

- M0JIy4aTh KOHCYJIbTAIIMOHHYIO IIOMOIIb B TOMCKE U BBIOOPE HCTOUHUKOB MH(OpMALINY;

- M0JIy4yaTh BO BPEMEHHOE IOJb30BaHHME Ha aOOHEMEHTE W B UWTAIBHOM 3aJie NeYaTHbIe W3JaHMS,
ayJMOBU3YalIbHBIE JIOKYMEHTHI U IpYTHe NCTOYHUKN HH(pOpMaIumy,

- IPO/JIeBaTh CPOK MOJIb30BAHUS TOKYMEHTAMU;

- HoJy4yaTh TeMaTudeckue, (akrorpaduyeckue, yTOUHSIOLIME U OMOIMOrpaguueckue CrpaBKd Ha
ocHOBe (oH/1a OMOTUOTEKH;

- NOJIy4aTh KOHCYJIbTAIMOHHYIO MOMOIIb B paboTe ¢ nHpopManueil Ha HeTpaJUIIMOHHBIX HOCUTENSIX
IPY TOJIb30BAHUH JIEKTPOHHBIM U MHBIM 000pYyI0BaHUEM;

- y4acTBOBAaTh B MEPONPUATHUSX, IPOBOIUMBIX OMOIHOTEKOI;

2. Iloab3oBaTenu OMOJIHOTEKH 00SI3aHBI:

- co0JTr01aTh MpaBUJIa MOJIb30BAHUS OMOIMOTEKOM;

- OepeKHO OTHOCUTHCS K ydeOHHUKaM, MPOU3BEIEHUSIM MeyaTH (He BBIPbIBATh, HE 3arM0aTh CTPaHMIL,
HEe JenaTb B KHHMrax IOAYEpKMBAHUH, MOMETOK), HWHBIM JIOKyMEHTaM Ha pa3JIUYHBIX HOCHUTEISX,
000pyI0BaHUIO, MHBEHTAPIO;



- MONJEPKUBATh TOPSIIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTyle OHOJIMOTEKH,
pacmosoKeHus: KapTo4yeK B KaTajaorax;

- M0JIb30BATHCS IEHHBIMU U CIIPABOYHBIMH IOKYMEHTAMHU TOJILKO B IOMELICHUH OMOINOTEKH;

- yOemuThCsl MpH MOJYyYEHUU JOKYMEHTOB B OTCYTCTBUU J1e(DEeKTOB, a Mpu OOHAPYKEHUU
npouHpopMUpoBaTh 00 3TOM pabOoTHHKA OUONIHOTEKU. OmeemcmeeHHOCMb 34 OOHAPYIHCEHHbIE
oehekmul 6 cOa6aeMblX 0OKYMEHMAX HeCem NOCAEOHUIl NOb306AMeEb;

- pacIuCBIBaThCSl B YUTATEIBCKOM (HOPMYJISpe 3a KaXKAbIH MOJIyYeHHBIH JOKYMEHT (HMCKIIOYEHUE:
obyuaronuecsi |—4 kiaccon);

- BO3BpAaIIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

- 3aMEHATh Y4eOHUKH, NIeUYaTHbIC W3/1aHus, JUCKU OMOIMOTEKU B ciaydyae MX yTpaThl WIHM MOPYU UM
PaBHOLIEHHBIMHU

3.  TIOJHOCTBIO pACCYUTAThCA C OMONMOTEKOM IO HCTEYEHHWH CpOoKa OOy4YeHHs Wi paboThl B
00111e00pa30BaTEIIBHOM YUPEIKICHUH.

4, IHopsaok nojib30BaHust OUOJIMOTEKOIM:

- 3aMuch OOY4YarOUIMXCsl 00mMEe00pa3oBaTEIbHOIO YUPEXKICHHS B OHOIMOTEKY NPOHM3BOIUTCA IO
CIIMCOYHOMY COCTaBY KJjacca B HHJIWBHIYaJbHOM TIOPSJKE, IEJAarOrHUecKUX M HWHBIX PaOOTHUKOB
0011e00pa30BaTEILHOTO YUPESHKICHUS, POJAUTEICH (MHBIX 3aKOHHBIX MPEICTABUTENICH) 00yJarOIMXCcs —
0 TIACTIOPTY;

- nepeperucTpanus nojiab3oBarenaeii OnOIMOTEKH TPOU3BOIUTCS €KETOAHO;

- JIOKYMEHTOM, TOJTBEPXKIAIOLIUM IpPaBO MOJIb30BaHUS OUONIMOTEKOH, SBISETCS YUTATEIbCKUN
dopmytsp;

- YUTaTeIbCKUN QopMyssip (GUKCHpyeT J[aTy BbIaYd IOJIB30BATENIO0 JOKYMEHTOB U3 (oHIa
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

5. Tlopsiaok moJib30BaHus A00HEMEHTOM:

- MOJIb30BATEM HMEIOT TPaBO MOJYYHTHh HA JIOM M3 MHOTOTOMHBIX H3JIaHMH He Ooiee ABYX
JOKYMEHTOB OJJHOBPEMEHHO;

- MaKCHUMaJbHbIE CPOKH MOTH30BAHUS JOKYMEHTAMH: YYeOHUKH, ydeOHbIe MOcoOUs — Y4eOHBIH rox;
HAyYHO-TIOMYJISIpHAsA, TO3HaBaTeNbHas, XYyJOKECTBEHHAas JUTeparypa — 1 Mecsl], NepuoIuvecKue
U3JIaHUs, U31aHUS TTOBBILIEHHOTO cripoca — 15 nHei;

- MOJIb30BATEIHN MOTYT MPOJJIUTH CPOK MOIH30BAHMS JOKYMEHTAMH, €CITH HA HUX OTCYTCTBYET CIPOC
CO CTOPOHBI IPYTHX TOJIH30BATEICH.

6. IHopsinok paGoThl ¢ KOMIILIOTEPOM, PACIOJI0KEHHBIM B OM0/IMOTEeKe:

- paboTa ¢ KOMITBIOTEPOM YYaCTHHKOB OOpa30BaTEIbHOTO IpOIEcca MPOM3BOAUTCS IO TpaduKy,
YTBEPKJACHHOMY PYKOBOUTEIIEM YUPEIKICHHS U B IPUCYTCTBUU COTPYIHUKA OMOITHOTEKH;

- paspemiaercs pabota 3a OAHMM TMEPCOHAIBHBIM KOMIIBIOTEpOM He Ooliee JBYX YeNIOBEK
OJTHOBPEMEHHO;

- MOJIb30BaTeNh HMMEET IMpaBo paboTaTh C HETPAAMIIMOHHBIM HOCUTeNeM WHGOpMaIlUu Tocie
MpeBapUTENLHOTO TECTUPOBAHUS €ro PaOOTHUKOM OHOINOTEKH;

- M0 BCEM BOMpocaM mMoucka wH(popMmanuu B VHTepHeTe MOoNb30BaTelb JOKEH oOpamarbes K
paboTHUKY OMOIMOTEKH; 3ampeniaeTcs: oopareHue K pecypcam MHTEpHETa, TpeAnoIararoiuM oriary,

- paboTa ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEP)KACHHBIM CaHUTAPHO-THTHECHUYECCKUM
TpeOOBaHUM.



